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Indent Generation 
 The purpose of this process is to create/generate an Indent. It is essential that 

each warehouse user use to generate the indent. 
 

Step-1: Login with valid credentials. 

Step-2: Click on “Indent Raise” under “Indent “menu. 

 

 

Step-3: Click on “Generate”. 

 
 

Step-4: Click on “Go”. Then enter or modify the indent quantity and click on 

“Raise Indent “button. 

 



 

  

Note: 

 UOM: It defines the unit of the commodity. 

 Stock on hand: It defines the current stock of the indenting store. 

 Annual Requirement: It defines the annual requirement of the indenting 

store. 

 Total Stock Received as on date: It defines the total stock received as on 

date for each item during selected Financial Year. 

 Average Monthly Consumption: It defines the monthly consumption of 

the indenting store. 

 Request Qty: Quantity of commodities to be indented. 
 

Step-5: Pop-up would appear, click on “OK” 

 

A message would appear, “Indent Raised Successfully with Indent No. 

xxxxxxxxxx” 



 
Indent Status can be: 

 Issue Pending: When items are not issued by the issuing store. 

 Ack-Pending: When items are not received by the indenting store. 

 Completed: When items are received by the indenting store. 

 Rejected: When indent is rejected by the approving authority. 
 

Delete Indent: 

User can cancel the raised indent by clicking on the “Cancel” icon. The indent can 

only be cancelled before issue by the issuing store. 

Step-1: Click on “Indent Generation” under Action click “Delete” (x). 

 

 

Print Indent: 

To print the indent voucher, follow the steps below. 

Step-1: Click on “Indent Generation” under Indent menu and select the checkbox 

corresponding to the 

Indent no. and click on “Print”. 
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